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HOUSEKEEPING 

• During the presentation the conference line will be placed on 

listen mode only 

 

• Feel free to ask your questions during the presentation by typing 

in the question area 

 

• I’ll answer all questions at the end of the presentation 

 

• Thank you 

 



AGENDA 

• Welcome 

• Prior Period Adjustments 

• What are they? 

• Why are they important? 

• Reasons for them 

• How should they be processed? 

• Reporting to ERSGA 

• Invoices 

• Why and how they are generated? 

• Allocating Invoices 

• Resources 

• Questions 

 



PRIOR PERIOD ADJUSTMENTS 

 

 

• What are Prior Period Adjustments (PPAD)? 

• Corrections to data reported (or not reported ) for a previous month 

 

 

• Why are they important? 

• Correct salary and contribution errors 

• Correct enrollment error 

• Correct service 



PRIOR PERIOD ADJUSTMENTS 

• Types of Prior Period Adjustment Corrections 

 

• Missed Supplemental Compensation 

 

• Missed Salary Increase/Interim Salary Increase 

 

• Overpayment of Salary 
 

• Missed enrollment 

 

• Incorrect Enrollment 

       



PRIOR PERIOD ADJUSTMENTS 

 How should they be processed? 

• Employers that upload a file 

• Some payroll software have functionality to create the adjustment and send it 

electronically, for example, Statewide PeopleSoft and DFACS, some Health Departments 

• Those without the functionality to report adjustments electronically use the Employer 

Reporting Website 

 

• Employers that Use the Employer Reporting website to upload employee 

and contribution detail data would, from the Employer Desktop click on 

Maintain Monthly Summary 

• The summary report appears and the 3rd tab “Adjustments” is used to create Prior Period 

Adjustments 

 

 

 

 



PRIOR PERIOD ADJUSTMENTS 

Employer Desktop on the Employer Reporting Website 



PRIOR PERIOD ADJUSTMENTS 

      
 



PRIOR PERIOD ADJUSTMENTS 

      
Summary Report  



PRIOR PERIOD ADJUSTMENTS 

Summary Report- Adjustments Tab 

       



PRIOR PERIOD ADJUSTMENTS 

Example of Missed Supplement or Salary Adjustment (Increase/Interim) 
The member received an increase but it was not processed. An adjustment must be reported to correct the reported salary to the 

correct salary with the corresponding contributions. 

       



PRIOR PERIOD ADJUSTMENTS 

Example of Missed Supplement or Salary Adjustment (Increase/Interim) 
 The member received an increase effective 10/01/2014 but it was not processed. An adjustment must be reported to correct the 

reported salary to the correct salary with the corresponding contributions. 

       



PRIOR PERIOD ADJUSTMENTS 

Example of Missed Supplement or Salary Adjustment (Increase/Interim) 
 The member received an increase effective 10/01/2014 but it was not processed. An adjustment must be reported to correct the 

reported salary to the correct salary with the corresponding contributions. 

       



PRIOR PERIOD ADJUSTMENTS 

Example of an Overpayment in Salary and Contributions 
 The member was overpaid in 12/2014 and 01/2015. An adjustment must be reported to correct the reported salary to the 

correct salary with the corresponding contributions. 

       



PRIOR PERIOD ADJUSTMENTS 

Example of an Overpayment in Salary and Contributions 
 The member was overpaid in 12/2014 and 01/2015. An adjustment must be reported to correct the reported salary to the 

correct salary with the corresponding contributions. 

       



PRIOR PERIOD ADJUSTMENTS 

Adjustment Report-Lists the adjustments and give the total amount due 

       



PRIOR PERIOD ADJUSTMENTS 

Summary Report completed with total adjustment amount entered in adjustment field. 

       



PRIOR PERIOD ADJUSTMENTS 

Example of Missed Enrollment 

 

 Employee was hired 11/2014 but was not reported to ERS for the 11/2014 reporting 

period.  

 

• Two methods of reporting the salary and contributions 

• Report all salary and contributions, 11/2014 -01/2015 for the 02/2015 reporting 

period, and make adjustments for 03/2015 or  

• Report salary and contributions for 02/2015 only and for the 03/2015 reporting 

period , report the salary and contributions for 11/2014 -01/2015 

 

       



PRIOR PERIOD ADJUSTMENTS 

Example of Missed Enrollment 

 Employee was hired 11/2014 but was not reported to ERS for the 11/2014 reporting period. The salary and contributions for 

11/2014 to 02/2015 were reported for 02/2105 reporting period 

       



PRIOR PERIOD ADJUSTMENTS 

Example of Missed Enrollment 

 Employee was hired 11/2014 but was not reported to ERS for the 11/2014 reporting period. The salary and contributions for 

11/2014 to 02/2015 were reported for 02/2105 reporting period 

       



PRIOR PERIOD ADJUSTMENTS 

Example of Missed Enrollment 

 Employee was hired 11/2014 but was not reported to ERS for the 11/2014 reporting period. Normal monthly salary and 

contributions were reported for The salary and contributions for 11/2014 to 01/2015 were reported for 03/2105 reporting 

period. 

       



PRIOR PERIOD ADJUSTMENTS 

Example of Missed Enrollment 

 Employee was hired 11/2014 but was not reported to ERS for the 11/2014 reporting period. Normal monthly salary and 

contributions were reported for The salary and contributions for 11/2014 to 01/2015 were reported for 03/2105 reporting 

period. 

       



PRIOR PERIOD ADJUSTMENTS 

Example of Missed Enrollment 

 Include on the 03/2015 Summary Report in the Prior Period adjustments field the total on the prior period 

adjustment report. 

       



INVOICES 

 

 

• Why and how are they generated? 

• Summary Report Discrepancies 

• Significant difference between payment remitted and summary report/contribution detail 

total 

• Contribution detail discrepancies 

• Contributions reported for ineligible employees 

• Incorrect enrollment 

• Member reported under the incorrect contribution group 

• Contribution reported in error 

• Contributions missing 

 



ALLOCATING INVOICES 

 

• Summary Report Discrepancies 

Add to next report month and reconcile with a payment or credit 

Example:  

a. Payment = $2000, Summary Report/Contribution Detail Total = $1950 

b. Payment = $2000, Summary Report/Contribution Detail Total = $2075 

 

 



ALLOCATING INVOICES 

Summary Report List 

 

 



ALLOCATING INVOICES 

View of the Invoice Tab 

 

 



ALLOCATING INVOICES 

View of the Invoice Tab 

 

 



ALLOCATING INVOICES 

 

 Payment = $2000, Summary Report/Contribution Detail Total = $1950 

 On the following month report select and allocate invoice, add -$50 to 

Invoice adjustment field next report and total 

 

 

 

 

 

 

 

 

 

 

 



ALLOCATING INVOICES 

 

       Payment = $2000, Summary Report/Contribution Detail Total = $2075 

 On the following month report select and allocate invoice, add $75 to 

Invoice adjustment field next report and total 

 

 

 

 

 

 

 

 

 

 

 



RESOURCES 

• Employer Contribution Rate History 

• Useful for Prior Period Adjustments 

• Pension Reporting Analyst Contact List 

• Employer Manual 

 

http://www.ers.ga.gov/Docs/Formsandpubs/ERSRegular_Contrib_Rate_History.pdf
http://www.ers.ga.gov/Docs/Formsandpubs/ERS_Employer_Reporting_Contacts.pdf
http://www.ers.ga.gov/Docs/Formsandpubs/EM_ERS.pdf


QUESTIONS 

 

 

 

 


